IIPUHATO YTBEPXIAIO

ITenaroruueckum coBETOM 3aBenyomuit
MAJIOY "LIPP-nerckuii can Nel6" ;OV/#P-nercmﬁ can Nel6"
ITpoTokon Ne 4 ot 25.12.2020r. IMaitaynnuna E.B.

ITpura3 Ne2- O 0114.01.2021r.

MMOJIOKEHUE Ne O7-2/

O INIOPAJKE BEJAEHUSA JIMUHBIX JIEJI PABOTHUKOB
MYHHLHNAJHHOT0 aBTOHOMHOI'0 JOLIKOJbHOI0 00pa30BaTe/IbHOI0 yUPEXKACHHUS
«IlenTp pa3Burus pebeHka-gerckuii cag Ne 16»
HoBo-CaBuHoBckoro paiona r. Kazauu

(MAZIOY «IIPP-netckuii cag Ne 16»)

1. O01ue noJ10xKeHUs.
1.1. Hacrodmas WHCTPYKIMS YCTaHABJIUBAET NMOPAAOK (HOPMHPOBAHHUSA, BEJAECHHA U XPaHEHHS
muyHeix gen padotaukoB «MAJIOY «IPP-nerckuit cag Ne 16»
1.2. UHCTpYyKIHs pa3paboTaHa B COOTBETCTBHH C:
- TpynosbeiM koaekcoM Poccuiickoi @eneparum,
- OenepanpHbIM 3aKOHOM N152-P3 «O nepcoHaNIbHBIX JaHHBIX),
- npuka3oM MuHkyeTypsl PO oT 31.03.2015 No526,
- npuka3zom Pocapxusa ot 20.12.2019 Ne236.
1.3. Paboronateins B nuue 3aBexytomero MAJIOY «LIPP-netckwuii cax Ne 16»(nanee MAJIOY)
00eCTIeYHBAET 3aMUTY MIEPCOHABHBIX JaHHBIX PAOOTHHKOB, COJEPKAMHUXCSA B JIMYHBIX JENIaX,
OT HENPaBOMEPHOTO MX HUCIOIb30BAHUA HIIH YTPATBL
1.4. 3aseayromuit MAJIOY onpenenseT JMI, YIIOJHOMOYEHHBIX Ha IOJIy4YEHHE, 00OpaboTKY,
XpaHeHHe, nepeaady 4 o00e APYroe UCIOIb30BaHHE MEPCOHATBHBIX JaHHBIX PAOOTHHKOB,
COACPXKAMUXCA B JIMYHBIX OCJIAX.

2. JIuyHoe esio paboTHHKA.
2.1. Jluynoe meno pabOTHHKAa — 3TO COBOKYIIHOCTH JOKYMEHTOB, COAEP)KANIMX CBEICHHSA O
pabortHuke u nepuone padorsi B MAJIOVY .
2.2, JIuaHoe meno paboTHHKA 0GOpMISETCA B TPEXIHEBHBIA CPOK IOCJIE HA3HAYECHHS €ro Ha
JOJDKHOCTb.
2.3. JIuyHoe nemo pabOTHUKA BEAETCS OTBETCTBEHHBIM 3a KaJpPOBOE JEIOMPON3BOACTBO
paboraukom MAJIOV .
2.4. 3anpemaeTcs moiy4ats, oOpabaTeIBaTh M MPHOOMATH K JIMYHOMY A€y pabOTHHKa HE
YCTaHOBJICHHBIE (DEJEPaIbHBIMU 3aKOHAMH IEPCOHANBHBIE MAaHHBIE O €ro IOJIUTHYECKHX,
PEIMTHO3HBIX M HWHBIX YOEXKIEHHAX, YaCTHOW IKH3HH, WIEHCTBE B OOMIECTBEHHBIX
O0O0BEIMHEHHAX, B TOM YHUCJIE B MPOGECCHOHAIBHBIX COI03aX.
2.5. CBeeHus, COACPKAMMECS B TMYHOM JIeie paOOTHHKA, ABJIAIOTCA KOH()UACHIIHATbHBIMH.
2.6. JIuunbie nena opopMIIOTCS Ha BeeX mratHbIX pabotHrkoB MAJIOY .

3. CocTaB 10KYMEHTOB, BKJI0YaeMbIX B JIHYHOE J1e/10 pa00THHKA.
3.1. CocTaB AOKYMEHTOB, BKIIIOYAEMBIX B JINYHOE JE€JIO PaOOTHHKA, 3aBUCHUT OT JOJDKHOCTH,
KOTOPYIO OH 3aHHUMAET U CHENU(HUKH €TO CIyKEOHOH AeITeTBHOCTH.
IlepBoHaYanbHO B IMYHOE AEJI0 TPYIITHPYIOTCA JOKYMEHTHI, O()OPMIITIONIHE IIPOIIECC MPHEMA
Ha paboTy, a BIIOCIIE/CTBHH - BCE OCHOBHBIE JOKYMEHTHI, OTPA)KAIOIHE MPOLECC paboTel B
MAJIOY .

3.2. Ilpu nepBoHa4anbHOM O(OPMIIEHHH JIMYHOTO Jeja PabOTHHKAa B HEr0 BKIFOYAIOTCS
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CIIEAYIOLIUE TOKYMEHTHI:
1) aHKeTa yCTaHOBIEHHO# GOpMEI ¢ oTorpadueii;
2) aBTOGHOrpadus;
31 1MYHOE 3asBJICHHUE JIMIA, IPETEHAYIOLIETO Ha AOKHOCTE B MAJIOY ;
4) TpynoBoOH J0roBop 6€3 JOMHKHOCTHON HHCTPYKIIHH;
5) Komu4 npHKasa o IpueMe Ha pabory;
6) cripaBka 06 OTCYTCTBHH CYJAMMOCTH;
7) MUCBMEHHOE corvlacue Ha 06paboTKy MepCOHANBHEIX JaHHBIX;
8) cornaienye o HepasrialleHHe IEPCOHANBHBIX JAaHHBIX (11 TEX, Y KOTO €CTh JOMYCK K
NIEPCOHATIBHBIM JaHHBIM JIPYTHX);
91 KoOmMHM [OKyMEHTOB 006 00pa3oBaHMH, OOy4YeHHH, I€peOoOYYEHHH, [TOBBILIEHHH
KBaTMQUKaLUH (ecnu o6ydyeHre MPOXoauiIo 3a cueT cpeacts MAJIOY ;

KOMMMH  JOKYMEHTOB,  TOATBEPXKIAIOLUIMX  KBAIHGHUKAIMOHHYI0  KaTErOpHIO

aTTECTAIIMOHHBIN JIUCT) WM NIPHKa3 MOATBEPKIAIOINYI0 KBATU(PHUKAIIMOHHYIO KATETOPHIO);
KOIMH PELICHHH O HarpaXAeHWH roCyJapCTBEHHBHIMH M BEIOMCTBEHHEIMH HarpajaMy,

TPHCBOECHHH TIOYETHHIX M CIIENMAIbHBIX 3BaHUH, MPUCYKIECHNH TOCYAapCTBEHHBIX MIPEMHM H
1.1. (€C/IM TaKOBbIE UMEIOTCS) (HA OCHOBaHHMH JIMYHOTO 3asBJIEHHs paGOTHHKA);
12) cripaBKa ¢ OCHOBHOTO MecTa paboThl ¢ yKa3aHHeM rpaduka paGoThl, 3aBepeHHas KOIHA
TPYAOBOM KHMXKH (111 COBMECTHTENEH);
13) noroBop 0 MaTepranbHONH OTBETCTBEHHOCTH (AU MAaTEPHAILHO OTBETCTBEHHEIX JIMII);
14) 3asBnenue o BEIGOpe GOPMBI BEIEHUS TPYJOBOH KHHKKH.
3.3. B npouecce pabOTHI K JMYHOMY JIENTY TPHOOIIAIOTCS:
1) nononHeHKe K aHKETE YCTaHOBIIEHHOH (OPMBL;
2) aTTeCTallMOHHBIE JINCTHI,
3) KoMK AOKYMEHTOB, MOATBEPHAAIOIIUX MPOodecCHOHANIbHOE 00pa3oBaHuE ;
4) xOomMM JOKYMEHTOB, IOATBEP)KIAIOUIMX IIOBHILIEHHE KBATH(QHUKALHUH (Ha OCHOBaHHH
JTMYHOTO 3asBJIEHUS pabOTHHKA),
5) KoM JOKYMEHTOB, MTOATBEP)KIAIOINNX KBATH(PHUKAMOHHYIO KATETOPHIO
(aTTeCTallMOHHEIH JINCT WK MPHUKa3 MOATBEPKAAIOIIYI0 KBATH(PHKAIMOHHYIO KaTETOPHIO);
6) xomnKHK peleHui 0 HarpaXKA€HUH roCyJapCTBEHHBIMU M BEJOMCTBEHHBIMH HarpajaamH,
TIPYCBOEHHH TOYETHEIX M CIIEIMATBHEIX 3BAaHUH, IPUCYKIEHUH rOCY JapCTBEHHBIX NIPEMUH U
T.A. (ECITM TaKOBBIE UMEKOTCS) .
7) KONIHH JOKYMEHTOB O MEPEBOJIE Ha APYTYIO0 JOKHOCTD U YBOJIBHEHHH;
8) IOTIOIHUTENIbHBIE COTJIALIEHUS K TPYJOBOMY JOTOBOPY;
Jp. JOKYMEHTBHI, 00pa3yIolIHecs BO BpeMs TPYAOBOH NeATENBHOCTH paGOTHHKA.
3.4. IIpu GOpPMHPOBAHHH U BEIECHUH JINYHOTO J€NIa UCTIONIB3YIOTCA KCEPOKOMMH JTOKYMEHTOB
[pY HAJTMYHMH TIPEIBABICHHOTO MOMJTMHHUKA JOKYMEHTA.

B ciyyae OTCYTCTBHMS MOMTHHHMKA DaGOTHHMK JOMKEH MNpPEACTaBUTh HOTapHUalbHO
3aBEPEHHBIE KOITHH JOKYMEHTOB.
3.5. 3anpelaerca XpaHUTh B JTMYHOM jaene: konuu nacnopta, CHWIC, UHH, ceuaerenbcTea
O POXKIEHHH, TepeMeHe (aMHIMH, MMEHH, OTYECTBAa, 3aKIIOYEHMH M PacTOpXKEHHH Opaka
Y BOCHHBIH OHIIET.

4. Iopsaok 3anoJIHEHHS AHKETbI, ABTOGHOrpaduH, J0NOJHEHHS K aHKeTe, BKII0YaeMbIX
B JIMYHOE AeJI0 paGoTHHKA.

4.1. AHKeTa 3anojHAeTcs paGOTHUKOM COOCTBEHHOPYYHO. B aHKeTe He IOITy CKaroTCA
COKpaILlEHUs, IPOYEPKH, HCTIpaBiIeHus. B aHKeTy BrienBaeTcs GpoTorpa¢us paboTHHKA
pa3zMepoM 30x40 MM.

4.1.1. Ilpu 3amoMHEHUH aHKETHl UCIMOJB3YIOTCA CIEAYIOLIME JOKYMEHTHI: MacrnopT, TpyAoBas
KHI)KKA, BOECHHBIH OWJIET, JOKYMEHTH 06 00pa3oBaHMM (OMILIOM, CBHAETEIBCTBO, aTTECTaT,
YIOCTOBEPEHHE), JOKYMEHTHI, TOATBEPKAAIOLINE YIEHYIO CTENEHD (YYEHOE 3BaHHE) U IpyTHe
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AOKYMCHTEI.

4.1.2. Ha Bce BOMpOCH aHKEThl PaGOTHMK NOIDKEH AaBaTh MOJHBIE OTBETHl B CTpOroM
COOTBCTCTBHH C TEMH 3aMUCAMH, KOTOphIE COHEPXKATCA B €ro JUYHBIX JOKYMEHTaX,
OTPULIATENBHBIE OTBETHI B Ipadax aHKEeThl Ge3 NOBTOPEHHMA BONpOCa (HampuMep: YuéHas
CTENEHB - HE UMEIO).

4.13. B rpade «oGpasoBaHHEe» MNOKHBI TPHMEHATECS CIEHYIOLIKE (bOpMYITHPOBKH:
“BBICILIEE», « HETIOIHOE BBICLIEE», «CPEAHEE NPOPECCHOHABHOEY, «CPENHEEY, B 3aBUCHMOCTH
OT TOro, Kakod NOKyMeHT 00 oOpa3oBaHMM uMeeTcs. Ecid paGOTHHK 3aKOHYHMI HECKOJIBKO
KYPCOB BBICIIIETO y4eGHOTO 3aBEICHHS, BBIHYX/IeH OBLT NpepBaTh 06y4eHHe K 06ydaeTcs B
JaHHOE BpEMA, TO 3aMHCHIBACTCH, CKONBKO KYpCOB OH 3aKOHYMJI MM Ha KaKOM Kypce
obyyaeTcs.

Cotpynuuku, obyyarompecs WM obydaBLIMECS B CPENHHX MPOPECCHOHATHHBIX YYEGHBIX
3aBEJCHUAX (TEXHHKYMBI, KONIEIKH), HO He OKOHYHBLIME UX, JOJKHBI GBITH OTHECEHHI K
IMIaM, UMEIOIMM cpefiHee (TMojHoe oflluee) WM HEMONHOE cpeaHee (OCHOBHOE obliee)
o6pa3oBaHKe, B 3aBUCHMOCTH OT TOT0, KaKOe OHU MMeNH 06Gpa3oBaHUue B MOMEHT TOCTYILICHHUS
B CpeliHee NpodeccHOHaNbHOE ydeOHOe 3aBeEeHHE, K JIMIAaM, MMEIOIIMM CpeaHee (IIONMHOE
obuiee) o6pa3oBaHHE, OTHOCATCS PaGOTHHMKH, 3aKOHYMBLIME CpPEIHME LIKOMBI, LIKOJNBI C
YY4eOHBIM HM3y4EHHEM KaKoro — JMGO NpeaMeTa, Juies, TMMHasud. J{nd paGOTHHKOB,
OKOHYHBLIHX MPOGECCHOHAIBHO-TEXHUYECKUE YUUITHIIA (UK 06pa3oBaTeIbHbBIE YUPEXACHHS,
K HHM TIpPUPaBHEHHHIE), yKa3biBaeTcs npodeccus © paspan. JlumaMm, He HMMeEIOIUM
Npo¢eCCUOHABHO

-TEXHMYECKOTO (Ha4ajbHOrO NMpO(ECCHOHANBHOr0) 00pa3oBaHus, NMPodeCcCHs YKa3hIBaeTCs 110
OMBITY pabOTHI.

OKOHYMBIIHE TP Kypca BBICHINX (MM IPUPABHEHHBIX K HUM) Y4eOHBIX 3aBEICHUIH OTHOCATCA
K JIAIIaM C HEMOJHBIM BBICIIUM 0Opa3zoBaHueM. "CneLUabHOCTE MO AUIUIOMY" 3aloJIHAETCS
TOJIKO Ha CTELHAIMCTOB C BHICIIMM M CPEIHUM CIIELHABHBIM 06pa3oBaHueM. B 310 cTpoke
YKa3bIBa€TCA CIELHAIbHOCTh, MOJy4YeHHas IO OKOHYAHMM BBICIIETO WM CPEIHETO
CrelHanbHOro yue6Horo 3aseieHus. CrelualbHOCTh N0 06pa30BaHHIO 3aITHUCHIBAETCS TOIBKO
Ha OCHOBaHUU JHIIIOMa.

4.1.4. B rpade «bputu 11 3a rpaHULEH» YKa3bIBAa€TCs MOJHOE HAaUMEHOBAaHUE CTPAHBI, TOJ U
uens npebpiBanus (HanpuMep: I'epmanus -2005 - Typnoesaka). CBeieHHUs yKa3blBaeTCs Ha JaTy
npueMa Ha paboTy.

4.1.5. B rpadpe «Bamu Oau3kue pOACTBEHHHUKH» IEPEUUCIAIOTCS BCE YJIEHBI CEMBH C
yKa3aHHEM CTETEHH POACTBa (POAUTENH, CYNIPYTH, JETH,) P 3TOM YKa3bIBacTCsA UX QaMHIIHS,
MM$l, OTYECTBO, J1aTa POXKAEHHS, MECTO pabOTHI, JOKHOCTS.

4.1.6. B rpape «BrimonHseMmas paGora ¢ Hayajla TPYIOBOH HEATEIBHOCTH» OTpaXKalOTCs
cBefleHHss O paGoTe B COOTBETCTBHH C 3alUCAMHM B TpyIOBOW KHIKKe. Eciu TpyaoBas
JEATENBHOCTh Hayanach ¢ OOYyYEHHS B TOM HIIM MHOM y4eOHOM 3aBEJCHHH, TO 3TOT MEPUOJ
TaKKe OTMEYaeTcs B JaHHOH rpade.

TpynoBas nesaTeIBHOCTH 3aUCHIBAETCS CTPOIO B XPOHOJIOTHYECKOM MOPAIKE.

4.1.7. B rpade «JlonoIHUTENbHBIE CBEAECHHS» MOTYT YKa3bIBaThCs CBECHHSA O HArPaXICHUH
opaenamu, Megamamu CCCP, Poccuiickoii ®enepalivy, HHOCTpaHHBIX roCcynapCTB, a TaKxke
npucBoeHur mnouéTHeix 3BaHuii CCCP, PCOCP, uHBIX COIO3HBIX roCynapcTs, a TaKKE
npucsoenny nouyéTHeIx 3BaHUH CCCP, PCOCP, MHBIX COIO3HBIX rOCyAapCTB Poccnﬁcicon
®enepanuy. 3anKCH NPOU3BOAATCA Ha OCHOBAaHHM OPACHCKUX KHIDKCK, YHAOCTOBEPEHHH K
MeIalIsiM, YKa30B M TPHUKa30B O HArpaXACHHUH, TIOOIIPEHHH.

4.1.8. B rpade «OTHOLIEHHE K BOMHCKOH OOA3aHHOCTH M BOMHCKOE€ 3BAHHE» YKa3hIBACTCHA
OTHOLIIEHHE paGOTHHKA K BOMHCKOM 0GS3aHHOCTH (HalpHMep: BOEHHOOOs3aHHbIN(ast), Maiop
3amaca, CEepXaHT 3anaca).

JIu1o, OTBETCTBEHHOE 3a KaJpOBOE IENONpPOU3BOACTBO 00A3aHO NPOBEPATH NPU MpUEME Ha
pabory y rpaxiaH, npeOhIBalOIUX B 3amace, BOCHHBIE OHIETH (BPEMEHHBIE YIOCTOBEPCHHUA
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B3aMEH BOCHHBIX OILIETOB), a y TIpaKJaH, IOIEKAIIMX NPH3BIBY Ha BOECHHYIO CIIyKO0y,
YAOCTOBCPCHNS IpaXXAaH, MOMNEKANX NPU3BIBY, yCTAHOBHTh, CTOMT JIM Tpa)CAaHHH(Ka),
MpUHUMaeMai(as) Ha paGoTy Ha BOMHCKOM ydeTe. B cilyuae OTCYTCTBHS B BOEHHOM GHieTe
OTMETKM O IOCTaHOBKE Ha BOMHCKMH y4eT (eciu OH (OHa) ABIAECTCS BOEHHOOGA3aHHBIM (Oif)
Heo0X0IMMO HaNpPaBUTh IpaXKJaHMHA (KY) B paliOHHBIN BOSHHEIH KOMHCCapuar.
4.1.9. B rpade «Jlomamnuit aapec u HoMep TenedoHa» HEOGXOTUMO yKa3aTh IMOYTOBEIM
uHzeKe. Ecin afpec mponucku ¥ NpoKMBaHUS He COBMAAAIOT, TO YKAa3EIBAIOTCS 06a ajapeca.
4.1.10. B rpae «Ilacniopt MM ZOKYMEHT, €r0 3aMeHSIONIMIN) ClIeayeT YKa3BIBaTh €10 HOMEP,
CEPHIO, KOTJa U KEM BEIIaH.
4.1.11. AHKeTa OJNUCHIBAETCS M 3aBEPAETCH:
- JIMIIOM, TIOCTYMAIOIIUM Ha paboTy;
- OTBCTCTBCHHBIM 32 KaJpoBOe Aejaonpou3BoacTBO MAJIOY «lIPP-nerckmit cag Ne 16»
TMEYaThiO U JIAaTOH, MOCJE TOro Kak OyJeT MpOBEpeHa MONHOTA M NPABMIBHOCTD 3allOHEHHS
aHKETBI B COOTBETCTBUH C NPEIbSABIEHHEIMM JOKYMEHTaMH.
4.2. Ilopaooxk 3anonHenus asmobuozpaguu.
42.1. Asrobuorpadpus cocTaBafercs B IIPOM3BONBHOH (opMe COBCTBEHHOPYHHO
rpaxaaHuHoM. B conepxkaHum aBro6Morpadmu oTpaxarorcs: (aMUIMsi, MMS, OTYECTBO
TpaKJAaHNHa, YUCIIO0, MECALl, TOJ MU MECTO POXKACHUS, MOIyYeHHOe obpa3oBaHue (rae, Koraa,
KaKas CHEeLUANbHOCTh M B KAKMX YYEOHBIX 3aBEICHUAX), TPYIOBas AEATEIHHOCTD, MIONy4EHHE
AOTIONIHUTENBHOrO  OOpa3soBaHMs, OKOHYaHME KypCOB IIOBBHIIIEHHMS KBaIM(HKAIMH,
NIEPENIOAroTOBKa, M3MEHEHUS B 6Morpaduu U Apyrue CBeIeHHs, KOTOPhIE JKEIAET OCBETUTH B
cBOeH aBTOOMOrpaduu nocTynaroluii Ha pabory.
4.3. [Jononnenue x anxeme 3aNONHAETCS OTBETCTBEHHBIM 3a KaJpOBOE JENONPOU3BOICTBO B
nporecce paboTel IpY HEOOXOAMMOCTH BHECEHHUS B JIMYHOE €10 CBEICHHM 06 W3MEHEHHAX B
Npo(hECCHOHANBHON IEATENFHOCTH pabOTHHKA.
4.3.1. B mepsoM pazaene GHUKCHPYIOTCA CBEIECHHS O II€peBOJaX Ha JAPyrude JOKHOCTH
(mepeMeIIeHns ¢ yKa3aHUeM JaT BCTYIUIEHHS B JOJDKHOCTh M yXOJa C Hee) CO CCHUIKOM Ha
JOKYMEHTHI O Ha3HaYCHHH, IIEpEBOJIE, YBOJIbHEHHH.
4.3.2. Bo BTOpoM pa3aene OTpaxalOTCS IaHHbIE O MpPOGECCHOHATBHON OEATELHOCTH
paboTHMKa (MOArOTOBKA, IEPEMOArOTOBKAa M IOBHINIEHHWE KBAIM(HUKAIMH, HarpaxIieHUe
OpICHaMM U MeJalAMHU, INPUCBOCHHE YUYEHOH CTEMEHH, YYEHOro M IOYETHOro 3BaHUA,
npeObIBaHHE 3a TPAHHUIICH, HAJIO)KEHUE M CHATHUE B3BICKAHWM, U3MEHEHUS IPYIMX YUYETHBIX
JAHHBIX pabOTHHUKA).
4.4. Bce TOKYMEHTHI JTUYHOTO Je1a IOMEMIAIOTCA B TAIKYy.
Ecnin  ¢amunus  paboTHHKa nocie OQOpMIICHHS JUYHOro  J€jla U3MEHAIACh,

TO CTapas haMUIUA 3aKII04aeTcs B CKOOKH, a HOBas 3allUCBIBAETCSA Hal HEM.

Bce JOKyMEHTHI B MaIKe JOJIKHEI pacronaraTbes B IPIMOM XPOHOJIOIMYECKOM MOPAAKE.

KaxxoMy THYHOMY ey IPUCBaUBAETC MHIUBUIYabHBIA HOMEP.
4.5. JIng XpaHEHUS JTUYHBIX el paOOTHUKOB MCIIOJIB3YIOTCA  Halle)KHO 3allMpacMbIe

mKagBml.

5. BHyTpeHHsisl ONHCh AOKYMEHTOB, COAEpKaLIUXCsl B JIHYHOM JeJie.
5.1. JIokyMeHTHI, NpUOOLIEHHEIE K JMYHOMY Jely pabOoTHMKa OpOLIIOPYIOTCS, JHCTEI
HyMepyIoTCs apaGCKUMH IubpaMy B IPaBOM HIDKHEM YUy, K JIMYHOMY Jelly NpHIaracTcsa

OITHCh.
5.2. BHyTpeHHAS OIMCh COCTABIAETCA Ha OTIENBHOM JIUCTE IO YCTaHOBIEHHOH ¢Gopme

' MPUJIOXKEHHE 1).

6. HOpﬂllOK BbIIa4YH JIHYHBIX A€J1 BO BpeMEHHO€ N0Jb30BaHHE.
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6.1. JluuHoe neno paGoOTHHKA HE BHIAAETCA HA PyKH paGoOTHUKY BO BPEMEHHOE Ob30BAHHE.
6.2. Brigaua MUYHEIX A€ (OTAENBHEIX AOKYMEHTOB B COCTaBE JIMYHOI'O J€Nia) BO BPEMEHHOE
NONIb30BAHUE JIDYTMM  OpraHM3alMAM (YYPEKACHUSM) MPOU3BOAUTC C paspeleHus
3aBE/lYIOLICH Ha OCHOBaHMM HaUIeXkaluM o06pa3oM o(GOpMIEHHOTO 3anpoca. O BelJaue nena
COCTaBIISCTCA AKT, OJIMH U3 SK3EMIIIAPOB KOTOPOTO MIEPENAETCS BMECTE C JENOM (JIOKYMEHTOM)
NPEACTABUTE/IO 3alpalllMBAIOIIECH CTOPOHBI, a BTOPOM 3K3EMIUIAP XpaHUTCS B JAeNax
OpraHM3alliM 10 BO3BpAICHUs Jefla (I0KyMeHTa) B MECTO XPAHEHHH.

7. Ilopsiaok 03HAKOMJIEHHS C JIHYHbIM AeJIOM paGoTHHKA.

PaGoTHHMK UMEET MpaBoO HA O3HAKOMIIEHHE CO BCEMM MaTepHaIaMH U3 CBOErO JIMYHOTO
aena.
7.1. O3HakoMneHre paGOTHHKA C JOKYMEHTaMH CBOETO IMYHOTO Je/Ia IIPOBOAUTCS [0 npocsbe
camoro paboTHHKa.
7.2. PaGOTHMK CaMOCTOSTENBHO B MUCBMEHHOMN (hOPME PELIAeT BOIPOC TEPENAUU KOMY-THGO
CBeIeHUH O cebe 3a MCKIIOUYEHHWEM CIIy4YaeB, IPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuu.
7.3. PaboTHMK 06s3aH COO6LIAT OTBETCTBEHHOMY 3a KaJpOBOE JEJIONPOM3BOACTBO 06
H3MEHEHHH TEX UM UHBIX MIEPCOHANIBHBIX JaHHEIX.
7.4. PaGOTHMK MMEET NPaBO Ha MOTy4YEHHE KOIUH JIFOGOr0 JOKYMEHTA, COAEPKAIIETOC B €r0
MUYHOM Jiejie, Ha OCHOBAaHMM IIMCBMEHHOIO 3asBlI€HMS Ha MMs 3aBenyromei. Komuu
AOKYMEHTOB JOJKHBI OBITH 3aBEPEHBI HaUIEXKAIIMM 06pa3oM M MpPeNOCTaBIAThCS paGOTHHKY
6€3B03ME3THO B T€UEHHE TpeX JHEM CO JHS M0Ja4M 3asABICHHUS.

8. IlopaaoK MOArOTOBKH M CAAYH JIMYHBIX €] B apXHB.
8.1. JIuyHele Aena OTHOCATCS K JOKyMEHTaM BpeMeHHoro (cBeinie 10 J1eT) cpoka XpaHeHus U
MIOJUIEXKAT XpPaHEHHUIO B TeueHue 50-75 neT co aHsA yBOJIbHEHUs pabOTHHKA.
8.2. JlnuHble nena yBONEHHBHIX PaGOTHUKOB OGQOPMISIOTCS B COOTBETCTBHH C HACTOSAIIEH
HHCTpYKUHMEH U xpaHaTca B apxuBe MAJIOY «1IPP-petckuii canNel 6»
8.3. IlpenapxuBHas NOATrOTOBKA JMYHBIX [/l BKIIOYAeT ABE IpoLEXyphl: OQOpMIEHUS H
OMUCaHUsA AET.
8.4. Oopmnenue aen npeaycMaTpUBAET:
- NIEPErpyNIUPOBKY JOKYMEHTOB B MPAMOM JTOTMYECKOH MMOCIENOBATENBHOCTH (€CIU TaKOBas
HEOOXOAMMOCTh HMEETCH);
- U3BATHE TOKYMEHTOB BPEMEHHOIO CpOKa XpaHeHHs (HafoOHOCTh, B KOTOPBIX MUHOBAJIA);
- MOANIMBKY Jena (B 06I0XKKy Ha 2 IpoKoJia)
8.5. OdopMienue aen g mepefayd B apXUB OCYUIECTBIAETCS B TONY, CIEOYIOLIMM 3a
JETONPOU3BOJCTBEHHBIM B TEYEHHUE BCETO roja.

9. OGH3aHHOCTH OTBETCTBEHHOI0 32 KaiPOBOE J€/IONPOH3BOACTBO MO BeA€HHIO JIMIHBIX
aen paborauxos MAZIOY

9.1. B 0053aHHOCTH OTBETCTBEHHOI'O 3a KaJApOBOE IEJIONPOMU3BOACTBO, OCYHIECTBIAIOUIETO

BEJICHUE JINYHBIX €T, BXOIUT:

- TIpHOGILIEHNE K JUYHEIM J€aM JIOKYMEHTOB, NIEPEUUCIIEHHBIX B MyHKTaX 3.2 4acTd 3 U B

myHKTax 5.1 u 5.2 yactu 5 HacTosmeHd MHCTpyKIHH,; 3

- TpOBEpKA MOIHOTHl 3ANOJHEHHA aHKETHl M COOTBETCTBUS YKa3aHHBIX CBCICHUY,

TpeqbABISEMEIM TP TOCTYIUIEHUM NOKyMeHTaM (IaclopT, TpyAoBas KHK)KKA, BOCHHBIH

6UNeT, JOKYMEHTH 06 06pa3soBaHMM (AMIUIOM, YOOCTOBEPEHHE, CBHAETENLCTBO, aTTECTAT),

JA0KyMeHTHl Bricuieii attectanoHHoi koMuccu (BAK) o mpUCy)a€HUM yYEHOM CTENEHH H

NIPUCBOEHUM YYEHOT'O 3BaHUs (IUIUIOM, aTTECTaT, U APYTHE);

- 3aBEPEHUE aHKETHI;

- obecrieyeHre COXPAaHHOCTH M y4eTa JIMYHBIX €T,

MoeHTHduEaTop nokymenTa: 019€2694-9855-T5cT-bec21-2ebB86033bfaT



- obecnieyeHHe KOHGUIEHIHMATIBHOCTH CBEICHUH, COAEPKAIMXCS B JIMYHBIX JEJIaX;

- 03HAKOMJICHHE PA0OOTHHKOB C JOKYMEHTAMH HX JIMYHBIX JEJT;

- H3BATHE JOKYMEHTOB, HAMOOHOCTh B KOTOPBIX MHHOBAJIA.

- IpeJapXHBHas MOArOTOBKA JIMYHBIX JIEJT;

- mepeaya B apXuB.

9.2. Jluyxsie nena pabOTHUKOB XpaHATCS B MKady MOX 3aMKOM B KaOMHETE CTapIIEro
BOCITHTATEJIA. .

9.3. OTBeTCTBEHHBIE 3a KagpOBOE MAEJIONMPOU3BOACTBO, YIIOJHOMOYEHHBIE HA BEJAECHHUE H
XPAaHEHUE JIMYHBIX JEJI, HECYT NHCLMIUTMHAPHYIO U HHYIO OTBETCTBEHHOCTH 3a pasrjlalleHHE
KOH(GHIEHIMAIPHBIX CBEICHHUH, COAECPXKAIIMXCS B JUYHBIX J€jaX, U 3a HHbIe HapyHICHHS
NOPSIIKA BEACHUS JTUYHBIX JEJI.

10. 3aka0uHTeIbHBIE MOJI0XKEHHS.
10.1. I mpaBUNIBbHOM IPYNITMPOBKU U y4e€Ta JOKYMEHTOB IO KaIPOBOMY JENIOIMPOU3BOICTBY
JIMYHBIE [€7la BKIIOYAIOTCS B HOMEHKJIATYPYy A€ MOJA OTACIbHBIM IOPSIKOBHIM HOMEPOM
(xomom).
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[Tpunoxenue Ne 1

K NIOPSAKY BEACHUSA JIMYHBIX JE]T pAOOTHHKOB

Omnmuce Ne
Hemo Ne
Wupexc nenma
(Ha3BaHHME OpPraHU3ALIHH)
JIMYHOE JEJIO
(pamutus, ums, oTyecTBO pabOTHHKA)
JlaTa Hayana

JlaTa okOH4YaHHSA

Ha JIUCTAX
XpaHHUTh JeT

Onuce Ne
Jleno Ne

[

OokymeHT nepenaH 4yepes ELMA365
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[Tpunoxxenue Ne 2
K MOPAJKY BEICHUS JIMYHBIX AET paOOTHUKOB

BHYTPEHHS5 OIIUCH

AOKYMEHTOB aesa Ne

Ne Hnpexc Jarta Ha3Banmue Homepa IIpumeuanue
n/n OOKYMEHTa | NOKYMEHTa | JOKYMEHTa | JINCTOB Jejia
Hroro:

KOJIMYECTBO JINCTOB BHYTPEHHEH OMUCH

CrenManucT nmo xaapam: MOAITHCH pacmudpoBKa MOAMUCH

« » 20 rox

OokymeHT nepenaH 4yepes ELMA365
MoeHTHduEaTop nokymenTa: 019€2694-9855-T5cT-bec21-2ebB86033bfaT




ITpunoxxenue Ne 3
K IOPAIKY BEIEHUA JIMYHBIX €N paOOTHHKOB

OTMETKA
O PE3YJIbTATAX [TPOBEPKH COCTOSIHUS U HAJIMUYHKSA JIMYHOI'O JEJIA

Pamu. 11, HMS, OTYECTBO!
Ho.oxHocThb:

JInuHoe geso Ne

Jara npoBepkn ®HO “LieHOB KOMHCCHH Hoanucu wieHos Pe3yJIbTAT NPOBEPKH
KOMHCCHH

Jhrqroe  gmeno Ne
COOTBETCTBYET
TpeOOBaHUAM
3aKOHOJATEILCTBA "
[OJIOKEHHIO BEJACHHSA
JIMYHBIX J€1 PabOTHUKOB
MAJIOVY...........

OokymeHT nepenaH 4yepes ELMA365
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Ipoi’!»To, NnpoHYyMEpPOBaHO H
cKpf] 1ne4yaTbio
.IUCTOB

|
3au\\1yuomm MAJZIOY
«IA\°-nerckn can Nel6y
Iajipvaauna EJ.

[

[okymeHT nepenaH 4yepes ELMA365
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JIuct oznakomienus ¢ IloJ1oxxenuem

O NNOPSAKE BEJAEHU S JIMUHBIX JIEJI PABOTHHUKOB
MAJIOY«llenTp pa3BuTusi pedeHka- qerckuii cag Ne 16»

HoBo-CaBuHOBCKOro paiiona r. Kazanu
(yrBepxaennbie npukazoM Ne2 ot 14.01.2021r.)

Hjj.:l O®.1.0. JOJIKHOCTD HMara Pocnuch

1. AxTtamosa ® U. BOCIHUTATENb /0 /‘%) 2/
Abnpaxmanos P.X. CTOPOX /. \5: 0/. d/r
Axaes B.H. CTOPOX t
Axmer3sHoBa JLA. MJ1.BOCTIUTATENb
Baxupnosa U.I1. My3.pYKOBOJMTEb 2 7
Banuesa I' A. BOCTHTATENb
Taneesa JI.H. MJ1.BOCTIUTATENb 45.04. 04
lamumymnuna I'' P. BOCIIUTATENb /<01
Ionsaxosa H.A. BOCIUTATENb

10. | I'myxosa O.B. MJ1.BOCTIUTATENb

11. | I'ankuesa [ P. 3aMm. 3aB. o XP {5002 ¢

12, |Tamuesa PI. noBap A4

13. | I'onuap E.A. MJ1.BOCITUTATE b 1S of. 0

14. | I'ymepoBa A X. BPa4Y-3HAOKPHUHOJIOT

15. | I'atuna C.A. MJ1. BOCTIUTATENb (fOLAL

16. | I'yceiinosa lI1.b. MJI.BOCMIUTATENb 9% ot.21

17. | HaykaeBa K.M. MHC.TI0 (GHU3KYJIBTYypE

18. | 3aiinyumnHa C. A, MJ1.BOCTIMTATEJb o1 2

19. | 3unHatymumHa 2. K. MJ1. BOCTIUTATENb

20. | 3y6osa E.IT. Bpay-HEBPOJIOT {for1 2

21. | 3aiinea JLH. wed nosap

22, | Mnpuna O.B. BOCIIUTATENb

23. | M6parumosa P.P. BOCTHTATEb

OokymeHT nepenaH yepes ELMA365
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24, | Unpucosa B.I'. MJ1. BOCTIUTATENb

25. | Kypmakosa P.K. nea-ncuxoJior

26. | Kyraycosa I'M. MEJC.TI0 MacCaxy ST 9.2

27. | Kyrysosa JLH BOCIHTATEND

28. | Kumubaesa P.P. BOCIIUTATENb IS0/ -
29. | Koaunna O.M. MJ1.BOCIIUTATENb / jﬂ 4 X/'f —
30. | Kyuxo KA. y4HT.AedeKTonor

31. | Kuszesa E.B. yuuT.nepexrosaor

32. | Jlaryrus A.B. noacoOHbIH pabouuii Iy

33. | Jlunarosa O.A. nen.no nomn.odp.

34, | Mycraduna I'.b. zgggg?egiiz ¢/

3S. | Muponosa P.1. BOCIIUTATENb

36. | Munrasosa E.I'. MY3.pyKOBOZHUTEND 1500 2/

37. | Muxaiinosckas B.C. BOCIUTATENb A5 or. ,1,7

38. | Munrasosal'.C. nosap

39. | Myxamanuesa D.I". BOCIIUTATENb 15 of )t

40. | MscHukoBa A.D. MJ1.BOCIIUTATENb //Aﬂ / M e
41. | Hypyanuna I' . MJ1. BOCTIUTATENb 2 7]

42, | OpewHukoBa A A. MJ1. BOCTIUTATE/b O/\/UM
43. | OpewHukosa JLA. yuut.aedexrosor XY I04

44, | OpewnukoB A.B. pab.mo o6c¢.31.

45. | Opnosa JLb. MJ1.BOCIIUTATEb

46. | Ilerposa T.B. BOCIIUTATENb

47. | Iloakauosa I B. FAROBLIMK / sl M

48. | [loranosa E 1O. cexperaph 01, aZ y

49. | Cabupssnosa I K. MHC.TI0 QU3KYIBTYpE O Z‘}

50. | Cumawesa K.H1. KacTesiHIua 4

[

OokymeHT nepenaH 4yepes ELMA365
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yOopiuk ciyxeOHbIX

Cunoposa JLK. MOMEILEHU 3 0 /W/
CaBuenxos E B. pab. no obc. 31. (5042 ¢

33. | CupopoB A A. pab. mo obc. 3. mo {20 (

54. | Caburosa I".X. MJI. BOCITUTATENb

55. | Tomawesuu E.B. Y4HUT.JIOronesn

56. | Tumodeena A.B. BOCIIUTATENb 75T 07 207Y

§57. | Tyxsarymnuna I 1. CeKpeTaphb

58. | danzynnuna K.P. uHc JIGK

59. | daxpuesa P.I'. noJic. pabouuit ’/é- Ol Aoz

60. | XamupnyminHa A A. CT.BOCIIUTATEND /S~ 0 /. Ao

61. | Xanpymiuna I'. 111 BOCITUTATENb /504 2/

62. | XycauHosa JI.P. CT.MeZCecTpa

63. | Xacubynuna ®.I". BOCIIUTATENb

64. | Xucmatynnuna P.P. BOCIIUTATENb 18" Of 2024 %“ /%
65. | Xucamuena A.C. BOCIIUTATENb

66. | Illuxmyparosa @.B. BOCIIUTATENb /f 0/ 2/

67. | lllynaesa T B. YUYMT.JIOTOTEN 1) .01 20,7 W
68. | IlaiixynoBa K I'. mencectpa CJ] Wv
69. | IlamcyrauHoBa T.A. ga:::;lmnc*r o cTHpKe ) U; gy
70. | Munynun EH CTOPOX ) ”
1
70| Ubswnews U & e 1

[

OokymeHT nepenaH 4yepes ELMA365
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CeefleHusi 0 noanucsx:

 OoKyMeHT nognucaH

Opranvzaums: MYHUUWNANBHOE ABTOHOMHOE OOLWKONBHOE
OBPA3OBATENbHOE YYPEXOEHUE "LEHTP PASBUTWUA PEGEHKA - ETCKWA
CAJl Ne 16" HOBO-CABMHOBCKOIO PAAOHA I'. KA3AHW

Wma nognucadTa: 3an WpuHa Bnag P

Ceptudvkar: 198850620743805785232932598486397855809

Cpok neAcTEMA cepTudmkara: 20.05.2027

DOata nognucadua: 14.05.2026 16:11:51

Opranvzaums: MYHUUWNANBHOE ABTOHOMHOE OOLWKONBHOE
OBPA3OBATENbHOE YYPEXOEHUE "LEHTP PASBUTWUA PEGEHKA - ETCKWA
CAJl Ne 16" HOBO-CABMHOBCKOIO PAAOHA I'. KA3AHW

Wma nognucadTa: 3an

WpuHa Bnag P

Ceptudvkar: 198850620743805785232932598486397855809
Cpok neAcTEMA cepTudmkara: 20.05.2027

DOata nognucadua: 14.05.2026 16:11:51

. UneHTudmkatop 300 019e267e-4f56-714a-99db-60d4a9523f78
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